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	COMMON OFFICE FILES
	GRS 5.1; 010
	[bookmark: 5.1_Schedule_T28][bookmark: GENERAL_RECORDS_SCHEDULE_5.1:_Common_Off]DAA-GRS-2016-0016-0001
Temporary.  Destroy when business use ceases. 
	Office Mana./Area/District Offices/OASAM Website
	Adefioye Adeniran 

	FINANCIAL MANAGEMENT & REPORTING RECORDS
	GRS1.1; 001
	[bookmark: 1.1_Schedule_T29][bookmark: This_schedule_covers_records_created_by_][bookmark: This_schedule_covers_financial_managemen][bookmark: This_schedule_covers_financial_transacti][bookmark: This_schedule_covers_contract_records_ma]DAA-GRS-2016-0013-0001
Temporary.  Destroy when 3 years old, but longer retention is authorized if needed for business use.
	DPS (Front of DORO Office) ECOMP

	Adefioye Adeniran

	INFORMATION TECHNOLOGY RECORDS
	GRS 6.3; 010
	[bookmark: 6.3_Schedule_T29]DAA-GRS-2017-0009-0001
Temporary. Destroy when 7 years old, but longer retention is authorized if required for business use.
	My Meetings App
(Electronic); RD/DRD/DPS/DRC/DORO; OFCCP Intranet & DPS Email; SharePoint
	Adefioye Adeniran

	EMPLOYEE MANAGEMENT RECORDS
	GRS 2.2; 010, 050
	[bookmark: 2.2_Schedule_T28]DAA-GRS-2017-0007-0001
Temporary. Destroy when 3 years old, but longer retention is authorized if required for business use.
DAA-GRS-2017-0007-0006

Temporary. Destroy when business use ceases.
	DPS/eOPF/HR Connect

	Adefioye Adeniran

	INFORMATION ACCESS & PROTECTION RECORDS
	GRS 4.2; 080

	DAA-GRS-2013-0007-0022
Temporary. Destroy 5 years after submission of report, but longer retention is authorized if required for business use.
	OFCCP Intranet & Kept in Offices w/Case Files

	Adefioye Adeniran

	TRANSITORY AND INTERMEDIARY RECORDS
	GRS 5.2; 010
	[bookmark: 5.2_Schedule_T28]DAA-GRS-2017-0003-0001
Temporary. Destroy when no longer needed for business use, or according to agency predetermined time period or business rule.
	RD/DRD/DPS/DRC
	Adefioye Adeniran

	EMPLOYEE RELATIONS RECORDS
UNION OFFICIAL TIME TRACKING
	GRS 2.3; 012
	[bookmark: 2.3_Schedule_T28]DAA-GRS-2015-0007-0001
Temporary. Destroy when 3 years old, but longer retention is authorized if required for business use.
	DPS; SharePoint
	Adefioye Adeniran

	ACCESS AND DISCLOSURE OF REQUEST FILES (FOIA)
	GRS 4.2; 020
	[bookmark: 4.2_Schedule_T27]DAA-GRS-2016-0002-0001
Temporary. Destroy 6 years after final agency action or 3 years after final adjudication by the courts, whichever is later, but longer retention is authorized if required for business use.
	DPS (Behind DM Cubicle)
	Adefioye Adeniran

	COMPLAINTS AGAINST GOVERNMENT CONTRACTORS
	OFCCP N1-448-01-2 (Item 32c)
	TEMPORARY.  Break file at the end of the calendar year. Retain in active files until case is resolved. Retire to inactive file for a period of four calendar years; in case of appeal of findings in the discrimination case. Maintain in the office and destroy four calendar years after case is resolved
	DORO File Cabinets Labeled
	Adefioye Adeniran
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